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Welcome to the Jacobs Self-Service Benefits Enrollment Tool

Elections must be made on or before 30 calendar days from the date of hire or rehire.
Tips before you begin your enrollment:
» Review the Enrollment material on 2018 Benefits Enroliment and Technology)

« Have your dependent and beneficiary information as you enroll in your benefits.
« Atimeout security feature will activate if you have no activity for 20 minutes.

The coverage you select during Benefits Enrollment stays in place until December 31 of this year. You
can make changes to coverage outside of Benefits Enroliment only when you experience a qualified
life event, and the requested change is consistent with that life event.

The Information icon provides you with additional information about your enroliment

Use the Select button to begin your enroliment.

Open Benefit Events

Event Description Event Date Event Status

New Hire @ 04012018 Open Select

After you use the Select button, it will take a few seconds for your benefits enrollment
information to load.

» The information icon will provide additional details about the enrollment


http://enroll.jacobstechnology.com/

PeopleSoft Employee Self-Service Benefits Enrollment

Benefits Enrollment
New Hire

As a new hire you must enroll in benefits within 30 days from your date of hire/rehire

If you do not enroll, you will only receive the company-provided benefits (e.g. basic life, employee
assistance program, business travel accident).

Note: Beneficiary election is necessary for basic life and business travel accident.

The only time you can change your benefit choices is during Open Enrollment or if you have a qualified
family status change.

0 Important: Your enrollment will not be complete until you Submit your choices to the
Benefits Department.

Enraoliment Summary

Medical Before Tax Afer Tax
Cument Mo Cowerage
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New: Mo Coverage

Limited Purposs F 54 Before Tax Afer Tax
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This e summanzes estimated coste for your new banefit cholo2s

Electizn Summary

Summarizad sctimatec for new Banaft Elsalions Toll  Esfom Tax Afer Tax

OBl 0La 0.00 0.00

our Coste -50.00 -50.00 0.00
Sawe and Comlinua

Selart the Sawe and Continue tuttan 10 send your final choloas 1o the Sanafiis Cepartmam.

ﬂ |I"IFCII13 nt: our anrclimant will not ba III"I'FI|E|Z3 IJ"Itl'ﬁ'l}J Submit your choldcas to the
Banefits Departmant.

Selecting the L= | Button on the right side of the benefits page to populate enrollment options
available for each plan. Options are based on the primary mailing zip code

Enroliment Summary
Medica Bafore Tax Anar Tax =
Current  Wa Cowerage

= Wilve aod

When enrolling in Medical — the below box will populate

Benefits Certificate
Medical Eligibility-Spous

If your spouse/domestic partner is eligible for medical coverage through his/her employer, and you choose to
enroll him/her in the Jacobs medical plan, a surcharge of $1,040 annually, prorated, will be added to the cost of
your medical coverage.

I 'am enrolling my spouse or domestic partner in a Jacobs medical plan
Answer
Yes

No
Not Applicable
My spouse or domestic partner is eligible for medical coverage through a nen-Jacobs employer?

Answer

Yes
No

Not Applicable

OK Cancel

> Surcharge only applies to enrollment in medical coverage. It does not
» Surcharge does not apply when the spouse/domestic partner is enrolled in Medicare
» Surcharge does not apply if the spouse/domestic partner does not work
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Dependents can be added at the bottom of the election options

Enroll ¥our Dependents
Use the Add/Review Dependents button to add dependents to your list

‘Your dependants must mest the following dependent eligibility reguirements when first enrolling
for coverage under the Jacobs Health Plans. You are certifying their status when you submit your
elections. Upon reguest, you will be required to submit supporting documents to prove the
dependents’ eligibility. For more information regarding dependent eligibility criteria, see the
relevant igikaili ati i , summary plan descriptions,
inswrance contracts, or Policy HR 2628,

Dependent Beneficiary
Enroll Hams Relationshilp

Add/Review Dependents

Add/Review Dependent/Beneficiary

The people listed may be eligible for Benefit Coverage. Select a name to view or modify personal
information. To add a dependent or beneficiary, select the ‘Add a dependent or beneficiary'

pushbutton.

No Dependents on Record

E Add a dependent or beneficiary

Return to Event Selection
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Note: Gender, Date of Birth and Social Security Number are required for enroliment

Dependent/Beneficiary Personal Information

Select Save once you have added your Dependent/Beneficiary's personal information. This
information will go into effect as of Apr 1, 2018.

Personal Information

*First Name
Middle Name
*Last Name
Date of Birth [5]

*Gender | v|

Social Security Number

*Relationship to Employee | v|

Status Information

*Student | Mo v|
*Disabled [No w|
Smoker MNon Smoker

Address and Telephone

Same Address as Employee

Country
Address

[] same Phone as Employee

Phone

Save

Return to Dependent/Beneficiary Summary
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Benefits Enroliment

Medical Comparison Chart

Ta enrall In medical coverage, you must tke action.

ﬂ Impartant! Your cument covarags 18: No Covaraga. Caverage for this plan will be walvied
It you oo not make an elsction.

*¥iour enFolimant on ks [age May SM2e! your cholces for the Rilowing 1ypaiE) of Covargs:
Heaih Sa\.rrgs Account
Limhtzd Furposs F3A

Eafors making your medical slsction, scroll to the battom and enbar your sligible dapsndents
to cover.

Zalact an Opticn
Here Ara Your Avaliabia Opfons Wi Your Costs:

o

Sedart one of the Tollowing plans:

0 HOHP-A $2000/34000

Caoverage Lavel ‘four Costs Tax Claas
Empioyes Only 12557 Before-Tax
Empioyes + Spouse Mg Before-Tax
Employee + Chikjren) 58092 Before-Tax
Famiy #5584 Before-Tax
Empioyee + Comaslic Fartner Mz Before and Afler Tax
Emp + Child + Domestic Partnar #5334 Before and Afler Tax
Emp + Dam Partnar + Dom Child #5334 Before and Afler Tax

0 HOHP-B-5135HEIT0

Caoverage Lavel Your Coets Tax Clags
Empioyes Only TEaz Before-Tax
Empioyes + Spouse $1E0.0D Before-Tax
Employee + Chikjren) §124.59 Before-Tax
Famiy 20692 Before-Tax
Empioyee + Comaslic Fartner seal Before and Afler Tax
Emp + Child + Domestic Partnar 20692 Before and Afler Tax
Emp + Dam Partnar + Dom Child 20692 Before and Afler Tax

O Tricars Suppiemant

Caoverage Lavel Your Coets Tax Clags
Empioyes Only 13375 Before-Tax
EE+Cma 36625 Before-Tax
EE + Dependantis) 55025 Before-Tax

= ke

| Updste and Continue | [ Descard Changes |

Exject the Updatn and Confinus buthon bo store your chokes unil yoo are resdy 1o susmil your
nal snrciiment on the: Esrcliment Eummary.

Exjact the Diesand Changee bution 10 ignore all Enties made on s page and refum 1o the
Enmiment Summary

Annual goal amount should be enterd for the following

Flexible Speding Account (FSA)
Limited Purpose FSA
Dependent Care (FSA

Health Saving Account (HSA)

VV VY
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‘Submit’ will finalize benefit elections

A Home Sign out

Benefits Enroliment

Submit Benefit Choices

Authorize Elections

Once the enrollment has been submitted, elections can be viewed at any time via ESS
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Benefits Summary

To view your benefits as of another date, enter the date and select Go.

03/23/2018 |5 Go

You have no benefit enroliments as of the date entered.
Enroll in Benefits

If benefits do not display, select calendar to enter effective date of benefit followed by ‘Go’

To view your benefits as of anather date, enter the date and select Go.
03/23/2018 [} Go
Calendar

March 2018
S M TWT F S

12 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

You have no

' Current Date ' »
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To view you

4012018 | Go
Benefits Summary

Type of Benefit Plan Des:

Mescal HOHP-B

Dental

Salary X15

Supplemental Life

AD and D

Empioyes Assistance Program  EAP-EE Assistance Program

Fledge

Benefits ¥

#& Home Sign out
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W-4 Tax Information
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Direct Deposit

Review, add or update your direct deposit information
Direct Deposit Details

Amount or Depasit

AccountType Routing Number  AccountMumber  Deposit Type fomos e o Edit Remave
Checking Amount $300.00 1 4 i}
P Balance of Net e

Checking Py 089 rd i)

Pay Statement Print Option

Add Account

And to update W-4 withholdings

Home Addvess




